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How To Make A
Screenshot On Mac

Mastering
the Art of the
Digital
Capture:
How To
Make A
Screenshot
On Mac

In  the  fast -paced
digital  world,  the
ability to capture and
share  exactly  what
y o u  s e e  o n  y o u r
s c r e e n  i s  a n
indispensable  skill.
Whether  you  are  a
seasoned  creative

p r o f e s s i o n a l
documenting  your
l a t e s t  d e s i g n ,  a
r e m o t e  w o r k e r
clarifying  a  complex
p r o c e s s  f o r  a
c o l l e a g u e ,  o r  a
student saving a vital
piece  of  research,
screenshots  are  the
silent  workhorses  of
m o d e r n
communication.  For
Mac users, Apple has
woven  a  surprisingly
deep and versatile set
of tools into the very
fabr ic  o f  macOS,
allowing you to move
beyond  a  s imp le
p i c t u r e  o f  y o u r
desktop.  Learning



h o w  t o  m a k e  a
screenshot on Mac is
n o t  j u s t  a b o u t
pressing a  few keys;
it is about unlocking a
suite  of  powerful
functions  that  can
t r a n s f o r m  y o u r
workflow.  This  guide
will walk you through
every  method,  from
the  classic  keyboard
shor tcu t s  t o  the
nuanced  controls  of
t h e  b u i l t - i n
Screenshot  app ,
ensuring you have the
right  tool  for  every
capture scenario.

Understanding
the Core
Keyboard
Shortcuts

The  quickest  and
most intuitive way to
capture  your  screen
on a Mac is through a
se t  o f  ded ica ted

keyboard  shortcuts.
These  combinations
of keys are your first
l i n e  o f  d e f e n s e ,
allowing you to snap
a  f u l l  s c r e e n ,  a
selected window, or a
custom  portion  of
your  d isp lay  in  a
fraction of  a  second.
Mastering  these
shortcuts  is  the
corners tone  o f
b e c o m i n g
prof ic ient  with
screenshots  on
macOS.

How To Make A
Screenshot On Mac
of the Entire Screen

Perhaps  the  most
f u n d a m e n t a l
command is capturing
the entire screen. To
do  this,  you  simply
press and hold three
keys  simultaneously:
Command  (⌘)  +
Shift + 3. When you
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press  these  keys,
l i s t e n  f o r  t h e
satisfying  camera
shutter  sound.  By
default, a PNG file of
your  entire  display
will  appear  in  the
bottom-right  corner
of  your  screen for  a
m o m e n t  a s  a
thumbnail .  I f  you
c l i c k  o n  t h i s
thumbnail, it opens a
quick markup window
w h e r e  y o u  c a n
annotate,  crop,  or
draw  on  the  image
before  saving  it.  If
you ignore it, the file
will  automatically
save to your desktop
or to the location you
have specified in your
screenshot  settings.
T h i s  m e t h o d  i s
perfect  for  capturing
a complete webpage,
a  s y s t e m  e r r o r
message,  or  a  full-
screen  presentation.

How To Make A
Screenshot On Mac
of a Selected
Portion

Often,  you  do  not
n e e d  t h e  e n t i r e
s c r e e n — j u s t  a
specific section of it.
F o r  t h i s ,  A p p l e
p r o v i d e s  t h e
incredibly  useful
Command  (⌘)  +
Shift  +  4  shortcut.
Upon  pressing  these
keys, your cursor will
t rans form  in to  a
crosshair with precise
coordinates displayed
next  to  it.  You  can
then  click  and  drag
y o u r  m o u s e  o r
trackpad  to  draw  a
rectangle around the
area  you  w ish  to
capture. As you drag,
a  dark  overlay  will
highlight the selected
r e g i o n ,  a n d  t h e
coord inates  wi l l
update  to  show  you



t h e  e x a c t  p i x e l
dimensions  of  your
selection. To take the
screenshot,  simply
release  the  mouse
button. If you change
your  mind  and  want
to  cancel,  you  can
press  the  Escape
(Esc)  key  before
releasing  the  button.
This  is  arguably  the
m o s t  c o m m o n
screenshot technique,
ideal  for  capturing a
specif ic  image,  a
paragraph of text, or
a particular section of
a user interface.

How To Make A
Screenshot On Mac
of a Specific
Window

Capturing  a  single
w i n d o w — b e  i t  a
browser,  a  Finder
w i n d o w ,  o r  a n
a p p l i c a t i o n
dialog—adds  a  touch

of  elegance  to  your
screenshots.  The
w i n d o w  c a p t u r e
method  no t  on l y
isolates  the  window
but also automatically
adds  a  subtle  drop
shadow,  giving  the
image a professional,
polished look. To use
this, press Command
(⌘) + Shift  + 4  as
before, but this time,
d o  n o t  d r a g
immediately.  Instead,
press  the  Spacebar.
You  will  notice  the
crosshair  transform
into  a  small  camera
icon. Now, move this
camera icon over any
open  window.  The
window  will  become
highlighted  with  a
blue tint, indicating it
is  the  target.  Once
you  are  happy  with
your  selection,  click
y o u r  m o u s e  o r
t r a c k p a d .  T h e
screenshot  will  be
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taken of that window
alone,  complete  with
its crisp shadow. This
is  the  go-to  method
for capturing a clean,
professional-looking
image  of  a  s ingle
application  or  dialog
box.

Exploring the
Versatile
Screenshot App
(macOS Mojave
and Later)

For  users  running
macOS  Mojave  or  a
l a t e r  v e r s i o n ,  a
dedicated Screenshot
app provides a visual
interface for all these
functions  and  more.
You can launch it by
pressing  Command
(⌘) + Shift  + 5.  A
small  toolbar  will
appear at the bottom
o f  y o u r  s c r e e n ,
offering  a  command

center  for  all  your
capture  needs.  This
tool  is  particularly
helpful for users who
prefer a visual,  icon-
driven approach over
memorizing keyboard
shortcuts, or for those
needing the advanced
features it offers, like
screen recording.

Using the
Screenshot
Toolbar for Still
Images

T h e  S c r e e n s h o t
toolbar  presents
three primary options
for  still  captures,
r e p r e s e n t e d  b y
distinct  icons.  The
first icon, a rectangle
with a cross, initiates
the "Capture Selected
P o r t i o n "  m o d e ,
i d e n t i c a l  t o  t h e
Keyboard + Shift + 4
c o m m a n d .  T h e



second  icon,  a  full
screen with a corner,
a c t i v a t e s  t h e
"Capture  Ent i re
Screen" mode, akin to
Keyboard + Shift + 3.
The  th i rd  icon ,  a
window shape with a
c a m e r a ,  i s  f o r
"Capture  Selected
Window, "  wh i ch
mimics the Keyboard
+  S h i f t  +  4  t h e n
Spacebar  workflow.
When  you  select  a
mode,  a  "Capture"
button  on  the  right
side  of  the  toolbar
w i l l  t r i g g e r  t h e
screenshot.  This
visual  interface
makes learning how
t o  m a k e  a
screenshot  on  Mac
i n c r e d i b l y
accessible  for  new
users.

Harnessing the

Power of Timed
Screenshots and
Screen
Recording

One  of  the  standout
f e a t u r e s  o f  t h e
Screenshot toolbar is
the  "Options"  menu,
located to the left of
the "Capture" button.
Clicking this reveals a
wealth  of  settings.
You  can  choose  a
t i m e r — 5  o r  1 0
seconds—which  is
invaluable if you need
to  set  up  a  menu,
open  a  toolt ip,  or
arrange a specific on-
screen  state  before
the  capture  occurs.
You can also select a
save location for your
screenshots  directly
from this menu, such
a s  t h e  D e s k t o p ,
Documents  folder,
C l i p b o a r d ,  o r  a
custom location like a
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d e d i c a t e d
"Screenshots"  folder
i n  y o u r  F i n d e r .
Furthermore,  the
toolbar  includes  two
icons on the right for
screen recording: one
for  recording  the
entire  screen  and
another for recording
a  selected  portion.
This  transforms  your
Mac  into  a  powerful
too l  for  creat ing
t u t o r i a l s ,
walkthroughs, or bug
repor t s  w i t h o u t
needing  any  third-
party  software.

Advanced Tips
and Tricks for
Power Users

O n c e  y o u  h a v e
mastered  the  basics,
you  can  refine  your
screenshot skills with
several  advanced
techniques  that  add
speed  and  precision

to  your  workflow.
These  subtle  tricks
can  save  seconds
here and there, which
add  up  over  a  long
day of work.

Copying to
Clipboard Instead
of Saving to a File

Sometimes,  you  do
not need a permanent
file  on your desktop.
Perhaps you just want
to  paste  an  image
directly into an email,
a document, or a chat
message. In this case,
y o u  c a n  a d d  t h e
Control key to any of
t h e  s t a n d a r d
s h o r t c u t s .  F o r
example,  Control  +
Command + Shift +
3 captures the entire
screen  and  copies  it
to  your  clipboard,
bypassing  the  file
save .  S im i l a r l y ,
C o n t r o l  +



Command + Shift +
4 allows you to select
a  portion  and  then
copies  that  selection
to  your  clipboard.
This  is  an  excellent
way  to  keep  your
desktop  clean  and
your  workflow  fast.

Fine-Tuning Your
Selection with
Precision

W h e n  u s i n g  t h e
custom  select ion
mode  (Keyboard  +
Shift  +  4),  you  can
h o l d  d o w n  t h e
Spacebar  after  you
begin  to  drag.  This
locks  the  width  and
h e i g h t  o f  y o u r
selection,  allowing
you to reposition the
entire  rectangle  by
continuing  to  drag
the  mouse.  This  is
perfect for fine-tuning
the  exact  framing  of
your  shot  without

having  to  start  over
from  scratch .  To
adjust the size of your
selection  from  one
side,  hold  down  the
S h i f t  k e y  w h i l e
dragging;  this  will
expand  or  contract
the  selection  in  a
single  direction.  If
you  need  a  perfect
square  or  a  precise
circle, hold down the
Option  key to resize
t h e  s e l e c t i o n
symmetrically  from
its  center  point.

Locating and
Managing Your
Screenshots

By  default,  macOS
saves all  screenshots
to your desktop with
a  f i l e  n a m e  l i k e
" S c r e e n s h o t
2 0 2 4 - 0 1 - 1 5  a t
10.30.00  AM.png."
W h i l e  t h i s  i s
convenient,  it  can



How To Make A Screenshot On Mac

Downloaded from ges.cursor.cl by Wang & Hess •
Wisdom is the reward for listening. • Page 9

quickly  clutter  up
your  workspace.  A
proactive approach to
m a n a g e m e n t  i s
essential.  You  can
change  the  default
save location via  the
Screenshot  app's
Options  menu  or  by
using  a  Terminal
command for a more
permanent  change.
Many  users  find  it
beneficial to create a
d e d i c a t e d
"Screenshots"  folder
in their user directory
a n d  s e t  i t  a s  t h e
default location inside
t h e  S c r e e n s h o t
toolbar  options.  This
keeps  your  desktop
clean and ensures all
your  captures  are
organized  in  one
central,  easy-to-find
place.  Additionally,
using the Quick Look
feature (select the file
a n d  p r e s s  t h e
Spacebar)  or  the

built-in  Markup tools
(click  the  thumbnail
that  appears  after  a
capture) allows you to
review, annotate, and
e v e n  c r o p  y o u r
s c r e e n s h o t s
immediately after you
take them.

Third-Party
Tools: Expanding
Your Screenshot
Ecosystem

While Apple's built-in
tools  are  remarkably
robust for most users,
certain  professional
w o r k f l o w s  m a y
benefit  from  third-
party  applications.
Tools like Skitch (by
E v e r n o t e )  o f f e r
advanced  annotation
w i t h  a  s u i t e  o f
arrows,  shapes,  and
text tools. Snagit (by
T e c h S m i t h )  i s  a
p o w e r h o u s e  f o r



c o m p r e h e n s i v e
screen  capture  and
recording,  featuring
s t e p - b y - s t e p
work f l ows  and  a
library for organizing
c a p t u r e s .  F o r
d e v e l o p e r s  a n d
designers, CleanShot
X provides an overlay
interface  with  pixel-
perfect precision and
the ability to capture
scrolling  content.
These  tools  are  not
necessary  for  basic
needs,  but  they  can
significantly  enhance
productivity for those
who  take  dozens  of
screenshots daily and
require  features  like
instant cloud uploads
or  advanced  editing
c a p a b i l i t i e s .
Understanding how to
make a screenshot on
Mac with the built-in
t o o l s  i s  a
prerequisite,  and
exploring these third-

party  options  can
t h e n  t a k e  y o u r
capture  game to  the
next level.

Conclusion

Mastering  the  art  of
the  screenshot  on  a
Mac  is  a  simple  yet
profound  skill  that
b o o s t s  y o u r
product iv i ty  and
c l a r i t y  o f
communication. From
t h e  i n s t a n t
g r a t i f i c a t i o n  o f
Command + Shift +
3  for  a  full-screen
c a p t u r e  t o  t h e
surgical  precision  of
Command + Shift +
4  f o r  a  c u s t o m
selection,  Apple  has
equipped  every  user
w i t h  p o w e r f u l ,
intuitive tools directly
at  their  fingertips.
The  addition  of  the
Screenshot toolbar in
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m a c O S  M o j a v e
democratized  these
features  further,
o f fer ing  a  v isua l
command center that
i n c l u d e s  t i m e d
captures  and  screen
r e c o r d i n g .  B y
understanding  these
core  methods  and
experimenting  with
the  advanced  tips,
you  can  confidently
capture,  edit,  and
share  exactly  what
y o u  s e e  o n  y o u r

screen,  turning  a
simple  snapshot  into
a  powerful  tool  for
work,  learning,  and
creative  expression.
So,  go  ahead,  press
those  keys,  explore
the toolbar, and take
full  control  of  your
digital  canvas.  Your
future self—and your
c o l l e a g u e s — w i l l
thank  you  for  the
clean,  precise,  and
timely  information
you are now equipped
to deliver.


